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Instructions on How to Register to Obtain a DDC Anywhere Account

            Registering as a Bidder/Proposer/Mentor to obtain a DDC Anywhere Account
            	Enter: https://ddcanywhere.nyc to access the DDC Anywhere Portal
	Click on the “User Registration” button or enter: https://ddcanywhere.nyc/Registration/Registration
	Select Bidder/Proposer/Mentor from the “Register as” drop-down menu
	Enter your First Name, Last Name, Email Address and Telephone Number
	Select the Company name from the “Company” drop-down menu
	Enter the EIN #/Tax ID
	Enter a Password (Alpha-numeric with at least 8 characters, 1 special character, one capital letter, one lower case and one number)
	Confirm the Password
	Answer the security questions
	Click on Register


            Registering as a Contract Representative to obtain a DDC Anywhere Account

            You can also register as a Contract Representative if you have a valid active contract with DDC. Enter the profile information as requested:

            	
                    
                        On the User Registration (https://ddcanywhere.nyc/Registration/Registration) page, select Contract Representative in the
                        "Register as" drop-down menu
                    
                
	Enter your First Name, Last Name, Email Address and Telephone Number
	Select the Company name from the “Company” drop-down menu
	Enter the Employer Identification # (EIN/Tax ID)
	Enter Contract Pin #
	Enter the Contract Registration #
	Enter a Password (Alpha-numeric with at least 8 characters, 1 special character, one capital letter, one lower case and one number)
	Confirm the Password
	Answer the security questions
	Click on Register


        


        Registration Invitation

        
            


                After you register, you will receive an email from DDC Anywhere (noreply_ddcanywhere@ddc.nyc.gov) with directions to complete your registration. Please verify your account within 24 hours, before the invitation expires.
            

        

         If you do not receive an email and have checked your spam folder for it, send an email to ddcservicedesk@ddc.nyc.gov. Please enter DDC Anywhere Registration ⚊ Account Verification into the subject line and provide the information you registered with including full name, email, phone number, and EIN/Tax ID. We will email you back to resolve the issue.



    



        

    




    
    
        
            
                DDC Anywhere consists of a central online resource for providing information and tools that helps the New York City Department of Design and Construction ("DDC") engage with the communities and the sponsor agencies DDC serves.  Through DDC Anywhere, DDC collaborates with sponsor agencies and partner companies that share in the design, construction and renovation of civic facilities and surrounding infrastructure.  DDC looks forward to your participation and we invite you to stay connected with us via the social media links above.


                            
                                Notifications [about Procurement Opportunities]:

                                 Please note that the DDC Anywhere portal does not send automatic notifications about procurement opportunities (e.g., updates on upcoming and active procurements). We recommend that interested parties regularly check DDC's website for information about opportunities.
                                


                                Terms and Conditions of DDC Anywhere Portal Access:

                                 By signing into the City of New York's DDC Anywhere portal and any of its online systems (hereinafter referred to collectively as the "Portal"), you agree to abide by the terms and conditions of the City of New York's Cloud Use Policy and the policies of DDC, including but not limited to: 1) Any and all data that you access on the Portal is the property of the City of New York; 2) You consent to the disclosure of any information and/or the content of files you enter into the Portal; 3) All users of the Portal are responsible for ensuring that they act in accordance with all of the policies, rules, laws and legislation applicable to the City of New York and its systems and data; 4) Users acknowledge and agree that the City of New York, acting by and through DDC, is the sole and exclusive owner of the information and records on the Portal and all applicable rights to such information, including without limitation, all rights in connection with patents, copyrights, trademarks and/or trade secrets or other proprietary information, as applicable; 5) Users of the Portal also agree to hold all information confidential and to restrict access that is not specifically authorized in writing by DDC; 6) Users of the Portal may not directly or indirectly disclose, distribute, publish, reproduce, transfer or otherwise make any information and/or records on the Portal available to others without the advance written permission of DDC; and 7) Users of the Portal agree to defend, indemnify and hold harmless the City for any losses, damages, liabilities, costs or claims suffered as a result of any breach these terms, including any reasonable fees incurred by the City.
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